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Clergy Taxes for the Treasurer

Clergy are a very special kind of person for many reasons, not the least of which is taxes. Often church
treasurers and bookkeepers may have finally mastered the payroll aspects of their job: the 941s, the w-2s,
the ever changing laws regarding benefits and reporting, and all the state forms, but there is often a lot of
doubt as to whether the pastor’s payroll reporting is done correctly. And, phone calls to the IRS with a
question about clergy will likely result in being switched from department to department and several
different answers because they aren’t sure how to deal with clergy payroll issues either!

Ministers are a special category of worker:

e Part of their compensation is taxable, and part of their compensation is not taxable.

eMinisters are treated as employees for income tax purposes, and as self-employed for Social
Security and Medicare taxes.

eThey receive a W-2 at the end of the year, NOT a 1099-misc.

eThey are employees for benefit purposes- health insurance, pension, reimbursements, etc. If
they were contractors, all these benefits would be taxable income to them.

eMinisters receive housing either in the form of a manse (parsonage, rectory, etc) or in the form
of cash that they can use to provide their own housing. If this same housing benefit were paid to
(or provided for) a non-clergy employee, it would be 100% taxable in most cases, but to a

minister, it is tax free.

So to illustrate the correct way to report a minister’s compensation, look at the 2013 reporting documents
for a hypothetical church, Main Street United Church, Your Town, NM. Main Street Church has two
employees: the minister, Rev. Wesley Calvin, and the organist, Mrs. Mary Widow.

eMrs. Widow receives $ 500 a month for being the organist. Her monthly paycheck looks like

this:

Item Monthly Quarterly Annually
Gross Pay $500 $1500 $6000
Federal Withholding $25 $75 $300
Social Security $31 $93 $372
Medicare $7.25 $21.75 $87
Net Pay 436.75 $1310.25 5241

She does not make enough to have any New Mexico withholding.
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eRev. Calvin is ordained clergy, whose terms of call to Main Street United Church are as

follows:

Salary $40,000 per year

Housing Allowance $12,000 per year

SECA Allowance $ 3978 per year

Board of Pensions- pension paid by the church $10,400 per year

Board of Pensions- Health Insurance paid by the church $ 6,000 per year

Additional pre-tax pension contribution paid by minister $1,200 per year withheld from
paycheck

Minister’s share of Health insurance (pre-tax) $ 451/year withheld from
paycheck

Love Gift at Christmas time, collected from members

but paid from church to minister $ 1,093

Salary: this is the cash wages paid to the minister every month. But, there are significant differences

between a clergy employee and a non-clergy employee. Here are the key points:

1.

2.

The church MUST NOT withhold Social Security Tax and Medicare Tax.

The church MAY withhold federal and state income tax IF the minister requests that you
withhold those taxes.

The church MUST NOT pay the employer’s half of Social Security and Medicare taxes for
clergy to the U S Treasury.

Housing Allowance: This is the amount paid to the pastor every month for housing, or in some
cases, the fair rental value of the manse provided for the pastor to live in. Here are the key points:

1.

2.

This is NOT considered wages for tax purposes.

The minister will not have to pay income taxes on this amount, to the extent that it is spent to
provide housing. The minister will have to pay Social Security and Medicare taxes on this
amount, whether or not it is used for housing.

This amount will NOT be included on the church’s quarterly form 941, and it will NOT be
included in box 1 wages on the minister’s W-2.

The amount of Housing Allowance will be shown on the W-2 in box 14.

Clergy Taxes for the Treasurer September 2013 © Ruth Tribou, EA 2013
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SECA Allowance: Not every church in every denomination provides this benefit. The rationale is
that if the minister were a “regular” employee, the church would withhold Social Security and Medicare
tax from the minister’s paycheck, and then the church would pay the employer ’s half of Social Security
and Medicare tax. As previously stated, the church CANNOT pay the employer’s half, therefore some
churches will pay their half directly to the minister. Here are the key points:

1. THIS IS ADDITIONAL COMPENSATION TO THE MINISTER.

2. This is optional.

Board of Pensions- Church Contribution for Pension: The church is often required to
pay a contribution to the minister’s pension. This amount is not income to the minister, and is generally
not reported on the minister’s W-2. However, box 13 is checked to indicate that the minister is a

participant in a retirement plan.

Board of Pensions-Church Contribution for Medical Insurance: The church is
often required to pay for health insurance for the minister. This is not income to the minister, and is not
in Box 1 of the minister’s W-2. However, the Patient Protection and Affordable Care Act requires that
the value of employer provided health insurance be reported on the W-2 in box 12, code DD.

Deferred Compensation Contribution withheld from the minister’ paycheck:
The minister may want to contribute to his/her deferred compensation plan as well in order to boost
retirement savings. For the Presbyterian Church, this is currently the Fidelity 403b plan. The amount
withheld from the minister’s paycheck is reported on the W-2 in box 12, code E, since this would be a

contribution to a 403b plan.

Minister’s Share of Health Insurance Premiums: In some denominations, the minister is
required to pay the employee’s share of health insurance premiums. If this is a requirement for your
denomination, this amount will be subtracted from taxable wages for income tax purposes because
medical insurance premiums are generally pre-tax. '

Love Offerings, Christmas bonuses, retirement gifts, other “gifts”: These are all
additional compensation to the minister. It doesn’t matter whether it was intended to be a gift. If it comes
from the church it is compensation. This should be included in Box 1 wages on the W-2.

Where to find more information:

Tax Guide for Ministers, prepared by Richard R. Hammar JD, LLM, CPA, found on the PCUSA Website

RS Publication 517: Social Security and Other Information for Members of the Clergy and Other
Religious Workers

IRS Minister Audit Technique Guide

Clergy Taxes for the Treasurer September 2013 © Ruth Tribou, EA 2013
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Quarterly Reporting on form 941: Al these subtle differences make for confusing reporting
on the 941 unless the church either uses a professional payroll service that understands clergy taxes, or
uses payroll software that understands clergy taxes and the treasurer has the minister’s payroll items set
up correctly in the software.

What will Rev. Calvin’s monthly, quarterly and annual wages look like for reporting purposes?

Monthly Quarterly Annually

Form 941, Salary +3333.33 | Salary 10,000.00 | Salary 40,000.00

line 2 wages Less pretax medical-37.58 | Medical -112.75 | Medical -451.00
Less pretax 403b -100.00 | 403b -300.00 | 403b -1200.00
Plus SECA +331.50 | SECA 994.50 | SECA 3978.00

Love Gift 1093.00

= $352725 | = $10581.75 | = $43,420.00

Form 941 line 5a 0 0 0

Social Security wages

Form 941 line Sc 0 0 0

Medicare Wages

The following pages have sample forms showing the correct way to show the income for both Rev.
Calvin and Mary Widow.

@ Form 941 (which would be the same for the first three quarters) for both Mary Widow and Rev. Calvin.
e Form 941 for the fourth quarter, which includes the “love gift” that the church paid Rev. Calvin at

Christmas time.
e Forms W-2 for both Mary Widow and Rev. Calvin

e Form W-3 for the year

Always double check before submitting the W-2 and W-3 to the Social Security administration to insure
that the totals on the W-3 match the combined totals of the quarterly 941s. Does this match in this

example?
First Second Third Fourth Total Per W-3
Quarter Quarter Quarter Quarter
Line 2 12081.75 12081.75 12081.75 13174.75 49420.00 49420.00
wages
Line Sa 1500.00 1500.00 1500.00 1500.00 6000.00 6000.00
Social
Security
wages
Line 5S¢ 1500.00 [ 1500.00 1500.00 1500.00 6000.00 6000.00
Medicare
Wages :
Line 3 75.00 75.00 75.00 75.00 300.00 300.00
Federal Tax

Clergy Taxes for the Treasurer September 2013 © Ruth Tribou, EA 2013




rors 941 fOr 2017: Employer's QUARTERLY Federal Tax Return Rt 5l

{Rev. January 2017} Departiment of the Treasury — Internal Revenue Service OMB No. 1545~0029
i Report for. th:s Quar‘ter of 201?
Employar identification number (EN)| 8 5 9 9 9 9 9 9 .f {c,m:k one.) e .
Name (not your trade name) | MAIN STREET UNITED CHURCH
Trade name (f any}
Address | 301C3 MAIN STREET
Number Strest Silite or room nimber
ALBUQUERQUE NM 87112
City State ZIP code
Forglgn cowrtry name Fereinn provinca/county Fortign postal code

Read the separate instructlons before you complete Form 841, Type or print withln the boxes.

Answer these guestions for this quarier.

1 Nuinber.qf embloyees Wwho-received Wages, tps, or.other “ef;n;pemﬁ on for the'pay per o
. mch:d‘ng* Mar 12 (Quarter 1), Jerne 12 {Quarte\r aj, Sept, 12 tQaarbef 2

2 - Wages, ﬁps, and oﬁ-ler compensaﬂbﬂ .:

3
"4
5a 'Téxabié"s'&&ia% secukiérﬁ’ééé&-"'

1500 & RI mm-:L

186 - 00

" 8b - Taxable social, secur’rty t:ps

*0124- ‘L

5c Taxable Medicare. wagers &ﬁps L

x0029-

1500 « 00

§d Taxable wages & tips-subjéct to .
Additional Mediua?e Tax wrthholdmg -L

|xaoos l

Se Add COIumnz frorn tmes 5a, sb Sc, and 5d

5f

10 -

1

12 Total taxes aﬂaer adm%hrrehts ahd sradits; Subb’abf Ilne 11 from IIne 10

3. - Total deposits for' this quarter, including

overpayinents applied from Fm:m 941-X 9’41-)({PR},

14 Balance due If Hne 12 is rrore than hne 18,

15 Overpayment. if line 135 more thaﬁ ime 12 enter zhe dlf'fbrence L

enterthe d”rﬁererrae anr.f see—ﬁn‘wucﬂﬁns

304 . 50|

WEWMEH& abpﬁéﬂ Tmm & pﬂor ctuarta- aﬂa R, At G v
944 x, or 944«)( ESP}'ﬁJed in. thecur?antquaﬂ

.131 - .

R R S

> You MUST complete both pages OF Form- 04t Snd SIGN it .

For Privacy Act and Paperwork Reduction Act Notice, sea the back of the Paymen’t Voucher .

TR L

CatNo. 170012 Fon'n94'| (Rev. 1-20%7)
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- ‘0 350217
Name (30t your trads name) - Employer identification numiber (SIN)
MAIN STREET UNITED CHURCH

§5-9999999
Telf us ahout your deposxt schedule and:tax Halbility for thls Quaiter,

J you are unsure about whetheryuu are a nmnthiy schedule ﬂepobrior or a semmeekiy sche&ufe ‘depositor;
of Pub, 15. ;
i L‘?re 1zon ihu$ :e-zum Is.teﬁs '&m szm 1 & RriOF qtiarter | 0 etar
LA Check orre: . “foi the grior quarter was less than $z,s¢b and You. didit mcuir ‘a'$‘16ﬂ}ﬂoﬂihéﬂ- @mﬁ‘ﬁbﬁg&tﬁ: ‘duiing e clirtent
" qudrter. If line 12 (ing 18 ifthe: arfa—qua'rtérwas thi fdfn’ﬁtﬁd@téf of 2078) for iié ﬁsﬁorqw Wasless ﬂm&éﬁé BistiFie: 2o
o . Wis ssthumi is $100,000 ofriore, you mast. provide a-recerd ‘Of Yot féderal % Iiabiﬂ[y bid ywm mionthty Schedhle g8 aerfor,
., Joomplete the depbsitschedxﬂe bielow; If o Bre'a aamfmaray i aieﬂeppaao? tgch §eﬁedule B (Fbrm S Go m Pért

LI F_-_[ }-‘You were amnntiuymhedule depds&dr for-fhe’ eﬁﬁre uarﬁe‘r,
e Faeta ‘I:Tabnﬁyfarfhe quartérg‘thengtﬁcf"aﬁs 4

Total l:ab:!rtyfornharﬁer L ' .

I:I Yo were a sbmiweekiy Schidiile de‘pos‘itor Yorfn‘r{y,p‘aﬁ
F!e:port of ‘E'ax Liabliii;t for S-emlweéklg? Sc‘hadl.z!es Deiposﬁors.

m;t‘eﬂ us about your bhusiness, Ifa question does NOT apply to your busmess, leave it blank
17 Wyour business has croseﬂ or you stopped payiny wages ' ' e

- enterthe: final date you paxd wages L / 1 i

May we speak with your thard party designee”

Do you want {o a!l‘owﬂan emp!eyee,
for detalls. .o

: .-.;--‘.

D Yes Demgnee’s nafe and phohe number

I -

Select a 5~chg it Personal lden’uf catfon Number (PIN) to use when talkmg fo tHe IH' :

LT b (et

P e ant .__~ o T e

MSig" here, You MUST comple‘:e both pages of Form 841-and SIGN i,

Undér penalties of perjury, 1 deoclere'that | hava\\:txamifsed IS et Inelyding 'z acccmpanymg&chedmes enﬂfstzﬁsmems, arid to-the bisst of m?:fm‘éwmige_ .

and bellef, it is true, correct, and wmplete De*‘iaraﬂoﬁ of preparer (othaf' fharf ta:ncpaym} :sbasettomall 1rfformétcrn bf v.:h cH prﬁpél’erhafrariy

5|gn your
. name. herg, :

Date L / /'

“Paid Preparer E}se camy:.

-Preparer’s néme . [

Preparers sngnature I

Firm's name (or yours

tfself-employed) ) [

Address’ - _ |

cy - |
Page 2

' I;'otm 941 Rev. 12017



o 941 fOr 2017: Employer s QUARTERLY Federal Tax Return WSy

{Rev. January 2017) Depariment of the Treasury — Internal Revenue Servioe OME No. 1545-0020
= Report for thrs Quarterof "01? B
Employer identification number (EINj| 8 || 5 9 9 9 2 9 9 9 8 (Checkone) ... . ;
Name (ot your trade name) | MAIN STREET UNITED CHURCH
Traderame fran) : [] 3 July, st Septem“ber
Address | 501C3 MAIN STREET e & Btober, Novembsr Deuemﬁer
i e s Jqsﬁ'uctmns and pﬁd!‘ ye%fm&s{are
féat i
ALBUQUERQUE NM 87112 3 W NS-Q’Q? 2
City Stato FiPaode
Foreign country name Forglgn province/coumty Forelgn pestal code

Read fhe separate instructions before you complete Form 941, Type or print within the boxes,
Answer these questions for this quarter,

1 Number of employees: who received wages, tigs, or other compensation for'_the pay: patiod. . - ". s e e

including: Mar 12 (Quarter 1}, June 12 {Quarter 2), Sapt, 12 {Quarter3), of 'i?e}c_:'??(ﬂaagtgr&;i;:_, X0 . 2 ‘
2  Wages, fips, and other compehsahon '. ’. 5l '_ , _' 13174 4 . 75‘
3 Federal income tax withheld from wages, t:ps, and other mmpensatlon 75 « 00|

4 i no wages, tips, and other compensatlon are subject te social- securrty or Medncért‘ tax

o Ohistk and go 6 Tine 6. .

: , Columing . - - o~ o e 'L'dﬁmmﬁ.?..-:_ S
Sa Taxable social security wages ¢ & | 1500 o o] Kbz 186 . _00]:
Sb  Taxable social secwity tips. e | _ = % E) 124~ o !:
Sc Taxable Medicare wages & ﬂ';s's.";; T 1500 . 00] % 029 [ 43 so|..,..-_. :
5d Taxable wages: & tips subject to - et T —— ] ‘ e
. Additional Mexhcare Tax withlioldmgL : " j % 0009 L e, g b 0
Be Add Colummn 2 from lines 5a, 5b, Sc, and 5. 229 «_50]
5f  Section a12ﬂq} Notice and Demand-'['ax due o'n Unrepbrfed t:ps {see mstructlons};:.‘ L l
6 Total taxes before ad;us!‘ments. Add lmess 59‘ and & 304 . _50|
7 current quarter’s ad;ustment forfract:ons of cenis ol ol : _ = 1

8 Current qmrtér's adjustmeht-fur s:bk-péy . P e

9 - Current quarter s ad;-.mtrhents for trps anid gr’odp~ferm lrfe insurance

10 ool taxes after adjustmerits. Comblne lines 6 thmugh g o

‘. Voo s

304 . 0]

11 Qualifie.small busmess payroll tax credrt for mcresslng research acbi'mes A‘i‘éich Farm 89?4

12 Totay ’caXes after admstments and cred:ts Subtrac‘t ﬁne 11 Tmm Ene ‘iO

. '_n'.,".

13 .Total deposits for this- -quartsr;’ including overpaymbnt applied frerii 5 pﬁor qaa}‘her arid Sl St S
overpdyments appl!ei‘! from Form 944-X, 941-}( IPR ,844-)( or 944~X {SP) filed i m :’ne current qwarter ::;I-BL ; : . u _I
14 " Balance due. If line 12 & more than hne 13, entef the ﬁ‘tffe;ence and sot mshucﬂons 304, 55'
15 Overpayment. ¥ liné 13 i miore than Ime 12, entér the dafferencaL x ]Ohéclcme Dmmmmm [j swmrum:.
» You MUST complete both pages of Form 847 and SEENRL. - .. L SHR T W e

For Privacy Act and Paperwork Reduction Act Notice, see the hack of i:he Payment Voueher . (}at, No. 170012 Farr 941 (Rev 1-2017)



9502837
Name (ot your irade hame) _ _ Employer identification number {EIN)
MAIN STREET. UNI'{ED CHURCH

§5-9999999
Tell us about-yéiir'deposit schedule and tax liability for this quarter.

_ Fyouare unsure about whether you are a mant!tly scheduie depos;tor ora mmaekty scﬁedu!e dﬁpesrtar seease::ﬁon 1.
- ofPub, 15, ;

16 Oheckﬁne [z] Liné 12an1ms rotisin is ms than 32,5‘00*@?. qe 12 {nﬁe fo nﬁﬁe dﬁ T uarke? ms*{lie‘fwnh quarw ai' ﬁoﬁs; on Wrewm
for tha ‘prior'quarter was Tess than $2,500, aird: Yo ‘dicn’t incor a S'!uo,ﬂﬂtﬁ nexts ‘iia:( ‘deposit obligation dirirg the surrent
: quarter, I fine 12 fine 10 if the pFiorquartsr Wwas the Jourth quiditer of 2018) Tor the piicy duarter was {ess than $2,500 bist line 12 on
.+ this return is $100,000 or more;. you misst. provide aergeord of your federal-tax labiffy:  you. are & marithly sehedule-depositor,
” comp!me the. daposntscheaula below: 4¥ you, araa semzwee!dy sczhedule de;aesamx, at:ach Sehadms B Foirfn 94-’{;4 Goto Pad 3

" [ You viete & fonthly schacile: ﬂeposﬁ‘ar for the entire diianer. Erter our-tax labi
" s 'Iisb:tﬂyfbrthe ::n.lartenr1 men gotopma St i s

-.'I."Tax ltabﬁ:fy* Morrth1 L
. Monfhé L

Moms |

for aacﬁ'montﬁ aﬂd iqtaf

L g s . Total| Iiabuhty tor duarter - I . | _fo:
D You were a semweekly’schedulé deposdor for any part of this ¢

- GUaHer. Omﬁpiéfe Schédule B (Form 9@1}
‘Report c-f Tax Liability far Sam!wéekiy Schedu}e Depositors, and attach itto Fdrm 9&1

m_'reﬁ us about your business. If a question does NOT apply to your busmess, leave ﬁ blank.
17 ¥ your business has ciosed or you stopped paymg wages .

- [ creck nbigi and

‘enter the final date you paid wages /7 ‘ :'_ _ oyl

May we speak w:th your ’durd-party dessgnee"

Do you wani to allow an employea, a paxd iax ‘preparer, Ot dndltier. petsori to disouss His returr With the JRS? See the instructions
fordetails, . . Wi o e o o : oy

[] Yes, Deesgnee S name and phone number : ‘

Select a 5-digit F‘ex’sonaf {d emsfoa’aon Nurﬁber (PFN) to use When talkmg tc ﬂ're IRS '

e,

R .‘. X . s ._: = e #

w;gn here. You MUST complete both pages of I‘-‘orm 94t and SIGN it
Undér.penaities of padury, ! declate that | have exaniined this return, rnclud‘ ing accom
and belief, it is true, cotrect, and complete. Daclaration bf prebarer {utner than taxp

panying setedles and s‘sa'temaﬂ'tsi znd 1o the best of my knowledge
ayer) Is based ori atl Inrurrnaﬁon of which preparer has any knaw&ettge

Sign your namefhrere |E4A CHRISTIAN I I
name here * Pt o : Sedndieiy
; 08 ot igmmcn CI-IAI.R .
Date L £t j Lo k: 'J.‘.-‘,:‘ Eestda}dimépdoﬁeL ‘
Paid Preparer Use Only : e samane

Gheck If you are setf@mpioyad .

Preparers name I

Preparex‘s sagnature L

Firm's name (or yours

if ss%f-empioyed) L
Adciress : . L
ity L

Page 2

Form 041 (Rev. 12017,



85 - qqqqqqq

2 Employes’s social seourity number Safe, accurate, o, V151t T8 RS wabsite at
} 3 3 qF- 67 &9 OME No. 1545-0008 FAST! Use B www.ls.goviefile
b Empiloyer identification number (EIN) 1 Wages, tips, other compensation 2 Pedaral Ihcome tax Wibhelo

43 ¢26.00

¢ Empiover's name, address, and ZiP code

MBIN STREET UN ITEDCHURCH
50]C3 MAIA STREET

Alouguargue, NM 8712

3 Soviat security wages

4 Social securiy tax WInRGIG

5 Medlcars wages el tps

6 Medicare tax withheld

7 Social sscurity tips

8 Allocated tips

d Cortrol number

9 Vetification code

10 Dspendent care benefits

e Employee’s flrst name and initial Last name

WEsLeY aRLW/IA
/o0 mR/n STREE T
ﬂ-LBU&UERQUGI NM 87712

T Employee's address and ZIP code

Suff.

11 Nongualifled plans

12a See Instructions for bok 12

i DD| &ooe.0n

53 Swidtory  Patremamt  Thec-porty
- i ngg' | 1200 .00
14 Other 320
Houﬁnvs- i
/ ZOOG. oo Fd

15 sute  Employer's state 1D number 16 State wages, tips, stc,

17 Stateincomne tax

18 Local wages, tips, ofe,

19 Local incomie tax

o
<
o

20 Lovality name|

NM 82 -2o22-060 | ¥3420.00
|
Wage and Tax Daparimenit of the Treasury—interma) Reverue Sarvics
Form w.‘z Statement E D ]_l ?

Copy B~To Be Filed With Employee's FEDERAL Tax Retum,
This information is being furnished to the Intemal Revenue Service.

i
a Employee's social security number

| 98 7-45- 935/

OMB Ne. 1545-0008 FASTIUse

Safe, accurate,

e VISIE R IS WebsHe at
B wwwdrs,govietile

b Employer identification number (EIN)

$5-9999999

1 Wages, tips, other compensation

OO, 02

2 Federal income tax w'l?hhe}d

o Employer's name, address, and ZIP coge
MABIR STREET UNITED CHURCIN
5561 C3 MPBIN STREET
AL.BUQUMUE NM 87112

8 Soclel security wages

300,00 |
4 Soclal security tax withhel

(00000 372,00
5 Medicare wades and tips 16 Medicare tax withheld
£6000.00 £7.00

T Soclal secunity tips

8§ Allocated tips

d Gontrol number

9 Verification code

10 Dependent care benefits

e Employee's first name and inltial Last name

MmerRY lrbow
1762 EPLOORTH NW

m_amuamwe; MM ~8’7//3

T Employee's address and ZIF cods

Suff.

17 Nongualified plans 223 See instructions for box 12
i § |
T A T -
1 m:rl;u‘??o glan o ;E—E.kr;ym 121) I
] g
14 Other 12¢
c
i |
12d
g
§

156 Sute  Employer's state ID number 16 State wages, tips, ete,

17 State income tax

20 Locallly nanve

- 18 Local wages, tips, stc. | 49 Looal income tex
Nmlo2-2222-000 | 4020, 00 "
' .
Wage and Tax Department of the Treasury-~Intemal Revenue Servi
W-Z Statement E U 1| ? e

Copy B-To Be Filed With Employee's FEDERAL Tax Returs,

T atem Sumlntnmdt 4 $am lnbavnal Smrmnia Qnmma



DO NOT STAPLE

a Control number Fer Official Use Oniy »
3333 3 OWIR No, 1545-0008
b 94T Milkary, 943 a4 ‘Nongapply 5016 non-govl, i Thirg-party
Kind D i Kind D | sick pay
of of b (Checkt
Payer oLy G " Mekas Employer TIART  Statebcalsnic  Pedeminovt ; oSy
(Chack oned {Check one) ﬁcm |
© Total number ¢f Forms W-2 d Establishment nurrher 1 Walgesi tips, other compansatian 2 Federal incorme tax withheld
- ‘ 49420, Co 3co.co
& Employer identification number (EIN & Socizl security %Zfes . 4 Social seourity tax withheld
85 ~999991 9 000 , vo 372,00
T Employer's name § Medicare wages and tips | € Medlcars tax withheld
m s T & 000,00 87,00
, 7 Soclal security tips - 3 Allocated tips
‘SOIG 5 ! -ﬂ IN Cy T'EE&T 7 10 Dependent cars heneflts
ALB ucsue"rmvéj KNMB7I12
11 Nongualified plans j2a Deferrsd compensstion
g Ermployer's address and ZIP code f R a& F 0 0
& Other EIN used this year 13 For third-party sick pay uge only
S State Emplover's state ID rumber 4 Income {ax withheld by payer of third-party sick pay
NM | DR~ 2222 ~co o :
18 State wages, tips, etc. 17 Stata Income 1ax 18 Local wages, tips, ete, 12 Locsl income tax
49420 00
Employer's contact person Employey's telephans numbsr Far Official Use Oaly
Employer's fax number Employer's emall address

Unler penalties of periury, | declars thet | have sxamiosd this retun and aceampanying doduinents and, to the hest of my knowiedge and i:elief, they are frue, corect. and

complate,
Slgnatura » Thio 2 Gate »
re W=3 Transmittal of Wage and Tax Statements UL 7 o tmassof e Tiewacy

Intsenad Revenue Sevics
Send this enfire page with the entire Copy A page of Formf{s)

Photocopies are not acceptable.
Do not send any payrnent {cash,

Reminder

Separate instructions, Ses the 2017 General Instructions for Forms
W-2 and W-3 for information on completing this form. Do not fife Form .
W-8 for Formis) W-2 that were submitied electronically to the SSA. '

Purpose of Form

Complete a Form W-3 Transmittal only when filing paper CopyAof |
Form(s) W-2, Wage and Tax Statetnent. Don't file FI(J)rm W3 alone. All
paper forms must comply with |RS standards and be machine readable,
Photocoples are not aceeptable, Use a Form W-3 even if only one
paper Form W-2 is being filed, Make sure both the Form W-8 and

tax year and Employsr {dentification

this form and keep It with Copy D (For
Empioyer) of Formis} W-2 for your records. The IRS recommends
retaining copies of these forms for four years,

E-Filing :
The SSA strongly suggests employers report Form W-8 and Forms W-2

Copy A elecironically instead of on paper, The SSA provides two free
e-filing options on its Business Services Oniine (BSO) website:

W-2 to the Social Security Administration {SSA).
Do not send Form W-3 if you filed elecironically with the SSA.
checks, money arders, stc.) with Forms W-2 and W-3,

When To File Paper Forms
Malf Form W-3 with Copy A of Form(s) W-2 by January 31, 2018,

Where To File Paper Forms

Send this entire page with the entire Copy A page of Form(s) W-2 to:

* W-2 Online, Uss fil-in forms to create, save, print, and submit up to Social Security Administration

50 Forms W-2 at a time 1o the SSA. Direct Operations Center

. Fﬂe”Upl?ad. U&oad ;ar.;agt;?c files to t‘ﬁxe SISA you have created using Wilkes-Barre, PA 18769-0001

payroll or tax software that formats the files accordin to the SSA's = P "

Specifications for Filing Foms W-s Sl caly (EFEVQJ. Note: If you use “Certified Mail" o file, change the ZIP code to

W-2 Online fill-in forms or file uploads will be
dJanuary 31, 2018, For more information,
employer, First time filers, select “Register”; returning filers select *Log

In

For Privacy Act and Paperwerk Beduction Act Notice,

on time if submitted by
go to www.soclalsecurity.gov/

*18769-0002.7 If you use an IRS-approved private delivery sevice, add
“ATTN: Wn2 Process, 1150 E. Mountain Dr." to the address and changs
the ZIP code to “18702-7997." See Publication 15 (Circular E),

Employer's Tax Guide, for a list of IRS-approved private delivery
sarvices.

see the separate instruciions,
Cat. No, 10159y
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